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I'VTABA 1. OBIIIME IMOJIOKEHUSI. TEPMHWHBI U OIIPEJEJEHUS

1.1. Hacrosimee Ilonoxenne paspab6orano B AHO JIIIO «IlepBsiit BeTepuHapHHIiA
nactutyT uM B. H. Mutuna» (nanee- OO) B coorBercTBuU co cm.28, u.2, u.4.cm.30 D3-
273 «O6 obpazosanuu ¢ Poccuiickoii @edepayuuy.

1.2. OO o6namaeT caMOCTOSTENEHOCTBIO B pPa3spaboTKe U NPHHATHH JIOKAIBHBIX
HOPMATUBHBIX aKTOB B COOTBETCTBUM ¢ DenepaabHbIM 3aKOHOM 00 00pa30BaHNUY, WHBIMU
HOpMAaTHBHBIMU IIPAaBOBBIMU akTamu Poccuiickoi @enepanuu u ycraBoM (4. 1 cr. 28).
1.3. JloxkainbHbIA HOPMATHBHBI aKT — 3TO IMCBMEHHBIM O(HMIMANBHEIA JOKYMEHT
OpraHusaluy, NPUHATEIA (M3JaHHBIA) B ONpEJCICHHOM (QopMe B IHpemenax ee
KOMICTCHIMA W HANPaBICHHBI HA YCTAHOBICHME, M3MEHEHHE WM OTMEHY HODPM,
PErYJIUPYIOLIMX €€ NEATETbHOCTb.

1.4. JlokanbHbIM aKTOM BhICHIEH fopHamdeckoii cutsl B OO sBisieTcs ee ycTa.

1.5. Komuu JOKaJbHBIX aKTOB: TpaBHJa BHYTPEHHETO pACIOpsjKa OO0yYarommxcs,
IpaBWIa BHYTPEHHEr0 TPYIOBOIO pPacHopsjiKa, KOJIEKTHBHBIN JIOMOBOp, JOKAJIbHBIE
HOPMAaTHBHBIC aKTEI, PEIyCMOTPEeHHBIE 4. 2 ¢T. 30 ®PenepansHoro 3akona Ne 273-P3,
pasmemarorcs Ha odurmansHoM caiite OO B cetn «MHTEepHET» cortacHO cTaThe 29 d3-
Ne 273 «O6 ob6pazoBanuu B Poccuiickoit ®epepanum».

1.6. JlokaipHble HOPMATMBHBIE aKThl NPUHMMAKOTCS MO OCHOBHBIM BOIpPOCaM
00pa3oBaTe/bHOM JEATENBHOCTH. OTO aKThl, PErIAMEHTUPYIOIIME NpaBWwia IMpHEMa
O0y4aromuXCs, PEKUM 3aHATUM, (OPMBI, NEPUOJUYHOCTE M IOPSAOK TEKYIIEro
KOHTpOJISL yCIICBAEMOCTH M IIPOMEXYTOYHOM aTTECTallUM, IOPAMOK W OCHOBaHMSA
nepeBojia, OTYUCICHHA W BOCCTaHOBICHHA OOY4YaromuXcs, MOPSAOK 0(OopMIECHHUS
BO3HUKHOBEHMS, TNPUOCTAHOBJICHHUS M IPEKpalleHus OTHomeHui wMmexay OO u
00y4aroIMuUCs.

1.7. llpy UpMHATAM JIOKAJbHBIX HOPMATHBHBIX aKTOB, 3aTPArMBAIONIUX IPaBa
00yyaromuxcs ¥ pabOTHUKOB, YUUTHIBAETCS MHEHIE COBETOB 00YYarOIIUXCH.

1.8. OO wumeer npaso pa3pabaThiBaTh JIOKAJIBHBIE aKTHI 110 JIOOBIM BOMpPOCaM
nesrenbHoctd OO BXOASHIYIO B €€ KOMIIETEHIIHIO.

1.13. JloxanpHEI aKT ABISETCS JOKYMEHTOM, OOA3aTENBHBIM I MCIIOJIHEHHS BCEMH
corpyannkamu OO ¥ yyacTHUKaM# 00pa30BaTeILHOrO mpoliecca.

1.14. JlokanpHble aKkTsl, yTBepxKAaeMele aupexropom OO:

- IOJIOXKEHHUSA O CTPYKTYPHBIX NOJAPA3ICIICHUSX;

- ITaTHOE paclucCaHue;

- CTPYKTypa ¥ IITaTHas YUCICHHOCTE;

- IOJUKHOCTHBIE OKJIQJIbI;

- OILIaTa TpyAa penoaaBaTeIbCKOT0 COCTaBa;

- TPYAOBBIE JOTOBOPHI;

- HOMEHKJIaTypa Jiei;

- HHCTPYKIMA 110 JEIONPOU3BOJCTBY;

- IPUKA3bl ¥ PACTIOPSKEHUS 10 BOIIPOCAM OCHOBHOIM JIEATETBHOCTH,

- [10 BOIIPOCaM IOOLIPEHUHN U B3BICKAHHIA;



- I10 BOTIPOCaM KOHTPOJIS KauecTBa 00pa30BaTeI-HOrO MpoIiecca;

- 110 BOIIpOCaM MpreMa U OTYUCIICHHS CIIyIIaTeNei;

- 110 BOIMpOcaM OyXrajJTepCcKOro yuyera U OTYETHOCTH;

- Ipyrue JOKYMEHTBI, COITIaCHO HOMEHKJIAType Jell.

- 110 BOIIpOCaM IJIAHUPOBAHMS U OpraHu3aliuu o0pa3oBaTesIbHOTO npoiecca B O0;
- IpaBWJia BHYTPEHHETO TPYAOBOTO pacnopsaaKa;

- 110 BOIIpOcaM pa3pabOTKU U yTBEPIKACHUS YUeOHO-TUIaHUPYIONIEH JI0KYMEHTALUN;
- 110 BOMPOCAM PEKUMa U PaCIUCAHUS 3aHATHH;

- [10 BOIIPOCaM YTBEPKICHUA KaJCHIapHBIX y4eOHBIX rpaduKoB;

- 110 BonpocaM (pOpMHPOBaHKS aTTECTALMOHHBIX, AlIEJUIAIIMOHHBIX KOMUCCHIA;

- 10 BOIIPOCaM TEKYIIIECH, TPOMEKYTOUHON M UTOTOBOM aTTeCTalllu.

- 10 BOpocaM BHeceHus u3meHenuii B Ycras OO;

- 110 BOIIpOCaM MPHOPHUTETHBIX HarpasiieHui nearenbHocta O0;

- 110 BOIIpOCaM KCIoib30BaHus umyiiecrsa O0;

- I10 MHBIM BOIIPOCAaM, CBSI3aHHBIM C OpraHu3aluel oopasosareasHoro nporecca 8 00.

I'JTIABA 2. IOPAJOK INPUHATHUSA JTIOKAJIBHOI'O AKTA

2.1. lupeKTop MOXKET NPHUHUMAET JIOKAIBHBIM aKTHI CJIEIYIOIIMMH CIIOCO0aMu:

- YTBEPAUTD I10JI0KEHUE;

- U3]1aTh NpHUKa3 (pacnopsbkeHue) 00 yTBEPKACHUM JIOKAIBHOIO aKTa.

2.2. JlokanpHBIe HOPMAaTUBHBIE aKTHl COTJIacoBHIBAIOTCH ¢ Ilemarormueckum coBeTOM U
[PUHUMAIOTCS JUPEKTOPOM €IUHOJIMYHO, KPOME CIIydaeB COIVIACOBAHMS JIOKAIbHBIX
aKTOB, 3aTParMBaIOIIMX IpaBa 00yJalONIIXC.

2.3. Ha xaxxaoM nokanbHoM akre OO B IIpaBOM BEPXHEM YIVIY Ha TUTYJIE TIPOCTABIISETCS
sarmuch: "YTBEPXJIAIO" ®MO mupexropa, noamnuce, gara”. B 1€eBOM BepXHEM YIUTy
npocrasisgercs rpud cornacopanus [lenaroruueckoro copera: "COI'JTACOBAHO"
IIporokoun 3acenanus Ilenarormueckoro cosera, ®UO Ilpencenarens, noanuce, gara.
2.4. PabotHukn OO HomkHBI OBITH O3HAKOMJIEHBI MO/ POCHHCH CO BCEMU JIOKAJILHBIMU
aKTam¥, NPUHMMAaEeMbIMM B OpraHU3alldd U HENOCPEICTBCHHO CBA3AHHBEIMM C HX
TPYAOBO# EATENEHOCTHIO.

2.5. IloarBepauts (pakT O3HAKOMIICHUS PAaOOTHUKOB C JIOKAIbHBIMH aKTaMH MOYKHO
HECKOJIBKUMHU CIIOCOOaMH.

- MOJTIMCHIO JIUIIAa Ha JUCTE O3HAKOMIICHHUS, IIE JO/LKHBI OBITh YKa3aHBI ero (amuius,
KM, OTYECTBO U JaTa O3HAKOMJICHMS. DTOT JIMCT MPUJIAraeTcs K KaKJOMY JIOKAJILHOMY
aKTy, HyMepyeTcs, IPOLINBAETCS U CKPEIUISeTCs NeYaThi0 U IMOAIMNUCHIO TOKHOCTHOIO
JIWLIA, TAKUE JIUCTBI MOTYT OBITh MPHJIOKEHUEM K TPYAOBOMY JOTOBOPY pabOTHMKA MU K
MarepuaiaM JINYHOr'O Jiena 00yydaroerocs.

- MOJIUCHIO JIMI@ B OTHAE/IBHOM JOKYMEHTE — XKYpHaJle 03HAaKOMJICHHS C JIOKAJbHBIMHU
aKTamu.



2.6. Ecniu noKanbHBIA aKT KacaeTcs o0ydyaroIuxcs, OH JOJKEH OBITB JOBENEH 0 HX
CBEJICHUSA, B TOM YHUCIIE IIyTeM pa3MelleHus Ha oduumaabHoMm caiite OO B cetn
«HTEpHETY.

I''TABA 3. IOKAJIBHBIE AKTbI, PETYJIUPYIOIIUE TPYIOBBIE
OTHOILIEHUSA

3.1. OcHOBY HOpPMHUpPOBAaHHS TPYIOBHIX OTHOIICHHH cOCTaBlisseT TpPyHOBOH KOHmEKC U
VHEBIE HOPMBI TPYJOBOI'O MpaBa, a TAKKE KOJUIEKTUBHBIN TOrOBOP M MHEIE COTJIAIICHU,
IIPEIMETOM KOTOPBIX SIBJISIOTCS TPYX0OBbIe OTHOMmIEH!S (4. 1 cT. 8 TK PD).

3.2. B HEKOTOPHIX Cily4yasx HEOOXOIUMOCTb YTBEPHKICHUS JOKAIBHBIX aKTOB IPAMO
npenycmorpena TpynoseiM konekcoMm P®. Hampuwmep, cornachHo 1. 87 TK P® mopsinok
XpaHEHUsS M UCIOJIb30BAHMS NEPCOHAIBHBIX MAHHBIX PabOTHUKOB YCTaHAB/IMBACTCS
paborogarenem ¢ coOmoaeHneM Tpeboanuil TpyraoBoro komekca P® u  uHBIX
¢enepanpHbix  3akoHOB. Ilpm  yrBepxkmeHunm JIA, 3aTparuBalOIMX  HHTEPECHI
ofyvaromuxcs, uX poauTeNed U nemarorndecku pabOTHHUKOB JOJ/DKHBEI OBITH
PEAYCMOTPEHBI IPOLIEAYPHI COTIACOBAHUS C 3aUHTEPECOBAHHBIMU JIUI[AMH.
3.3.YuuoummpoBanHelx (HopM UIS [PUHATHS TaKUX JIOKAJIBHBIX aKTOB HE
NPEAyCMOTPEHO (MCKIIOYEHUE COCTAaBJIAOT LITaTHoe pacnucanue (popma N T-3) wu
rpaduk otyckoB (¢popma N T-7), dopmsl 11 KOTOPBIX yTBepkaeHH [locTanoBiennem
I'ockomcrara Poccnu ot 05.01.2004 N 1 «OO6 yTBepxIeHUN YHUPUIMPOBAHHBIX (OpM
NEPBUYHOM YUETHOM JJOKYMEHTAIMH 110 YUYETY TPYJa U €ro OILIaThI»).

3.4. ®opMbl OCTalbHBIX JIOKQJBHBIX AKTOB OPraHM3alllsi MOXKET YCTaHABIMBATH
CaMOCTOSATENLHO € y4yeToM  «YHHUOUUIMPOBAHHOW  CHCTEMBI  JOKYMEHTALWH.
VHuduuupoBaHHas CcUCTEMa OPraHU3alMOHHO-PACIIOPSAUTEIBHON JOKYMEHTALUM.
TpeboBanus k odpopmienuro gfokymeHToB. ['OCT P 6.30-2003» (ytB. ITocTanoBnenuem
I"'occrannapra Poccuu ot 03.03.2003 N 65-cT).

I''TABA 4. CTPYKTYPA JIOKAJIBHOI'O AKTA

No JJieMeHTBI / npouedypui KommenTapun
o0s3aTe/ibHbIE | PaKyJIbTATHBHBIE
1. PexBU3UTHI AXT JOJDKEH COIEp:KaTh CIEeIYIOIIUe
PEKBU3HTHL:

—HauMEHOBaHKE OpraHa, U3/IaBIIero akT;

—rpud (1) COrIacOBaHMUS;;

—HauMEHOBaHHME BUJA aKTa U  €ro
Ha3BaHNCE;

—JlaTa nojanucanus (yTBEPKISHHUS ) aKTa U
€ro HOMep;

—HaHMCHOBAHHUE OOJIKHOCTH H q)aMHJIHH




JIAIA, ITOAMUCABIIErO aKT

2. IIpeambyna PasbsacHenue 1eneil ¥ MOTUBOB MPHHSATHUS
HOPMaTHUBHOI'O IIPABOBOIO aKTa.
ITonoxeHuss HOPMAaTUBHOTO XapakTepa B
npeaMOyJ1y He BKIIOYAIOTCS.

3. [{utupoBanue IIpy  HeoOXOAMMOCTH AN  IOJHOTEHI
3aKOHOJATEIbCTBA | U3JIOXKEHUS BOIIpOCa MOTYT
BOCIIPOU3BOUTHCS OTHEIBHEIE

IIOJIOXKEHUSI aKTOB  3aKOHOJIATEILCTBA,
KOTOpBI€ JOJDKHBEI UMETh CCHUIKM HA JTH
aKThl M Ha O(QUUMAIBHBEIA MCTOYHUK MX
OITyOJIMKOBaHUS

4. [Ipunoxenus

3 Ilposepka Ilpoexr JIA nomkeH OBITH NPOBEpeH Ha
COOTBETCTBME 3aKOHOAATENbCTBY P®, a
TaKXKe IPaBUIIaM PyCCKOTO S3bIKa

6. Ymeepoicoenue AKT YTBEpXKIa€TCi B COOTBETCTBUU C
YCTaHOBJIEHHOM IPOLIEAYPOiA; npu
HEOOXOAUMOCTH — COTJIACOBHIBAETCH C
3aMHTEPECOBAaHHBIMU CTOPOHAMHU.

AKT nioanuceiBaetcs gupekropom OO

I'JIABA 5. U3BSMEHEHUSI 1 OTMEHA JIOKAJIBHOI'O AKTA

S3.1. i3meHeHHe JIOKAALHBIX HOPMATHBHBIX AKTOB.

5.1.1. OO MoxeT BHOCUTh U3MEHEHHUS B JIOKAJIBLHBIE aKThI:

- B CBf3M CO BCTYIUVICHHEM B Cuily /MO0 HM3MEHEHMEM 3aKOHA WIH Jpyroro
HOPMAaTHBHOT'O IIPABOBOI0 aKTa, COAEPIKAIEr0 HOPMEI TPYI0OBOTO MPaBa, KOJUIEKTHBHOTO
J0r0BOPA, COIJIAIICHHUS;

= 10 COOCTBEHHOMY YCMOTPEHHIO (Ba)KHO, YTOOBI IPMHUMAEMBIE JIOKATBHBIE AKTHI
HE YXyJIIAIH MOJI0XKCHHS pabOTHUKOB, 00yYalONIUXCs, HX POJUTENEH 110 CPaBHEHMIO C
TPYJAOBBIM 3aKOHOJATE/ILCTBOM, 3aKOHOAATEIBCTBOM 00 00pa3oBaHMHU, KOIEKTUBHBIMU
JIOrOBOpaMu, COTTIAIEHUSIMH).

5.1.2. V3MeHeHHs BHOCATCS B TOM K€ IIOPSAKE, B KOTOPOM JIOKQJIBHEIA aKT
pa3pabaTeIBajICsA M YTBEPIKAAICS MEPBOHAYAIIBHO.

5.2. OTMeHna J0KATbHBIX HOPMATHBHLIX AKTOB

5.2.1. OcHOBaHMAMHE I NIPEKPAIICHHS JCHCTBHS JTOKAIBHOTO aKTa WIM OTIAEIBHBIX €ro
TOJIOJKEHUHN SIBIISIOTCS:

- MCTEYCHUE CPOKa NCHCTBUA (€ciu Mpu paspabOoTKe JIOKAIBHOTO aKTa OBUI OmpeseseH
IIEPUOJ €r0 JCUCTBUS);



- BCTYIUICHHE B CHITy 3aKOHA WJIH JPYroro HOpMaTUBHOIO MPAaBOBOI'O aKTa, COAEPIKALIETO
HOPMBI TPYZOBOTO IpaBa, KOJUIEKTUBHOIO JOTrOBOpa, COIVIALLICHHUS, KOIJla YKa3aHHBIC
aKTHl YCTaHABIMBAIOT 00Jiee BHICOKUI YpOBEHb rapaHTuil pabOTHUKAM 110 CPABHEHUIO C
JICHCTBOBABIIMM JIOKAJIBHBIM aKTOM.



